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360 Development Needs Registration Form

Please email back or fax to: 254-772-9588
Company Name:  

Contact Name:  

Contact email:
  

Company Billing Address:  


Phone:
  

Fax:
  

Company IT Contact Name:  

Company IT Contact email:  

Name of DNi Coordinator:  

DNi Coordinator email:  


Number of leaders being evaluated:  

Number of days to keep the evaluation period open:  

Start Date:


End Date:


Note:  Once the end date has past, participants will not be able to log in to take the DNi.  You will be prompted to end or extend the DNi on the end date.  
	Select Up to 15 Scales  (standard are already selected. Please choose up to 5 additional)

	Select scales to use:
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Communication
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Delegation
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Empowerment
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Trust Building
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Decision Making
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Interpersonal Relations
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Motivating Skills
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Adaptability
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Concern For Productivity
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Leadership
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Team Building

[image: image14.wmf]

Participative Leadership Style
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Assertiveness
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Persuasiveness
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Disciplinary Action
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Initiative
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Planning
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Control
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Time Organization
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Motivation Level
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Commitment to Personal Growth
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Development of Direct Reports
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Innovation
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STEP #2:  (for IT contact)

Anti-spam software:

The DNi uses automated email processes to facilitate the 360 evaluation process.  Our servers will be sending emails to all of the participants of the DNi process.  If you have a firewall or anti-spam software, some or all of these emails may be blocked.  Please ensure that you put the following email address on your do not block list so participants will receive emails in a timely manner:

webmaster@studioteknia.com
and

The Coordinator’s Email Address
Please notify us if you would like us to send a test email to ensure that our emails will not be blocked before we initialize the DNi process.
Firewall software:

For those companies utilizing firewall technology; please set your firewall to accept access to the following site:

www.studioteknia.com
STEP #3: (for coordinator)
Informing Participants:

Although the DNi engine does send welcome and reminder emails to DNi participants, the coordinator may wish to construct a short letter or email to all participants to inform them of the DNi process that is about to take place via their own email prior to initializing the evaluation.  Please inform participants not to delete emails from the addresses mentioned above as they will be needed to access the site.
Note:  You may wish to present this at the Kickoff Meeting as well – See whitepaper for detailed information on conducting a DNi Kickoff Meeting.

Coordinator Sign In:

As coordinator, you will receive an email asking you to set your user name and password.  You will then be able to access the coordinator site where you can load all of the participant’s information into the system.  Once you have completed this process, the information will be sent back to Teleometrics and we will initialize the DNi process.

More Information:

Please download the whitepaper from our web site for more detailed information on how to administer the DNi and guidelines and advice on positioning the test to participants and presenting the results.

http://www.teleometrics.com/info/solutions_dni.html
Disclaimer



Teleometrics International and LMI assumes no responsibility for the usefulness of this DNi report to the extent that it depends upon the selection of informed Observers, upon the accuracy of their perceptions, and upon how clients interpret and apply the results.  The information contained in the report, when properly interpreted and applied is useful as a management development tool, and it is designed for no other purpose. Note in particular that the DNI is not a performance evaluation instrument.
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